Another Example:

Producing an image from clipart

First of, word is the only program that enables us to find clipart:

· Load Word (Click Start->All Programs->Microsoft Word)

Once word is open, search for some clipart.  For this exercise you are going to produce a logo for PAWS, a dog pound.

Use clipart to search for a clipart – I conducted a search for “dog” and found this handsome fellow:
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· Click Insert->Picture->Clipart

· Type “dog” into the search text input box

· Click on a picture that you like (not necessarily the one I chose, but one that you like the look of)

Having found the clipart, it would be a good idea to alter his brightness, so that any text placed over the top will be readable.  To do this you need to open Microsoft Photo Editor and start a new image, as that is the best program for altering the brightness of an image.

· Click Start->Microsoft Office Tools->Microsoft Photo Editor

· Click File->new

· Ensure the image is at least 4cm wide and 4cm high (or 400pixels if you have pixels set as the unit)

· Click Ok

· Switch back to word using the taskbar

· Highlight your dog (by clicking on it)

· Click edit->copy

· Switch back to ms photo editor using the taskbar

· Click edit->paste
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You can now crop to the border of the dog to remove any unwanted white space:

· [image: image3.png]


Click selection tool
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· click image->crop -> ok

Now to make him brighter

· Click image->balance

· Adjust the brightness and the contrast slider bars

(I set the brightness to 90 and the contrast to 10 on mine, but you can choose other settings if you prefer)

Next to save the file:

Click File->Save As

Name the file dog2 and select the Floppy Disk

· Click More >>

· Set the colour depth to 24-bit

· Set the image quality factor to approximately 50

· Exit Photo Editor

Next you will need to find some WordArt to use on the image

· Use the Start menu to open Word

· Click insert->WordArt

· Select any of the options you like

· Type PAWS into the dialogue box

It would have been a good idea to have left the ClipArt in Word from earlier as you could then resize your text very easily – this comment may make more sense in a few minutes

The next step is to now combine your clipart and your WordArt – Paint is a good program for doing this.

· Click Start->All Programs->Accessories->Paint

· Click File->Open and load the image from disk

· Next you can resize the image to make it a little higher so that there is a small amount of white space at the bottom, like this:


In the bottom right-hand corner of the image, you should see a little box…  place the mouse cursor over this box and you should see it turns into a double headed arrow

Click and hold the mouse button down and drag the bottom edge of the image downwards a short distance then release the mouse button and hope it worked!

· Next, switch back to word using the taskbar

· Click the WordArt

· Click Edit->Copy

· Switch back to Paint

· Click Edit->Paste

· Click Image

· Ensure Draw Opaque is NOT ticked

· Click and drag the wordart into position

· If the wordArt is too large, click Edit->Undo, switch back to Word and resize the WordArt then try again

· Click File and save the image as required

here is my effort:


And drag to here





Click here and hold the mouse button down














